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What	does	a	job	cost	sheet	include.	Cost	sheet	define.	What	is	a	job	cost	sheet	and	why	is	it	useful.	Job	order	cost	sheet	define.

Job	cost	sheet	is	a	document	used	to	record	manufacturing	costs	and	is	prepared	by	companies	that	use	job-order	costing	system	to	compute	and	allocate	costs	to	products	and	services.	The	accounting	department	is	responsible	to	record	all	manufacturing	costs	(direct	materials,	direct	labor,	and	manufacturing	overhead)	on	the	job	cost	sheet.	A
separate	job	cost	sheet	is	prepared	for	each	individual	job.	All	necessary	details	about	the	job	and	costs	incurred	to	complete	the	job	are	written	on	the	job	cost	sheet.	The	information	about	a	job	or	order	that	is	shown	on	job	cost	sheet	usually	includes	job	number,	product	name,	starting	date,	completing	date,	number	of	units	completed	etc.	The
information	about	manufacturing	costs	that	is	shown	on	job	cost	sheet	usually	includes	materials	requisition	number,	cost	of	direct	materials	issued,	time	tickets,	direct	labor	hours,	direct	labor	rate	per	hour	and	total	cost,	manufacturing	overhead	rate	per	direct	labor	or	machine	hour	and	total	cost	etc.	Job	cost	sheet	is	not	only	used	to	charge	cost	to
jobs	but	is	also	a	part	of	the	company’s	accounting	record.	It	is	used	as	a	subsidiary	ledger	to	the	work	in	process	account	because	it	contains	all	details	about	the	job	in	process.	Example:	An	example	of	a	complete	job	cost	sheet	is	given	below:	More	from	Job-order	costing	system	(explanations):	A	job	cost	sheet	generally	refers	to	an	accounting
document	that	is	used	to	calculate	the	costs	of	a	particular	project	or	order,	commonly	referred	to	as	a	job.	Such	a	document	can	be	developed	manually,	using	spreadsheet	software,	or	using	software	designed	specifically	for	job	costing.	Calculating	job	cost	can	be	very	complex.	For	this	reason,	software	which	is	designed	specifically	for	that	task	has
become	increasingly	popular.	There	are	many	factors	that	can	be	assessed	on	a	job	cost	sheet.	The	accuracy	of	the	final	values	will	depend	on	the	accuracy	of	these	factors.	Labor	can	be	one	of	the	most	prominent.	Determining	labor	commonly	involves	calculating	who	worked	and	how	long	they	worked.	Since	many	employees	have	different	pay	rates,
these	may	have	to	be	entered	individually.	Hours	worked	at	a	normal	rate	of	pay	should	be	differentiated	from	those	hours	that	were	worked	at	overtime	rates.	Generally,	a	total	cost	of	labor	per	person	is	calculated.	This	can	be	useful	in	determining	which	departments	were	most	cost	intensive	for	the	project.	Eventually,	a	total	cost	of	all	labor	will	be
calculated	as	well.	The	costs	of	materials	are	also	included	on	a	job	cost	sheet.	These	are	generally	itemized	by	product.	Whether	or	not	the	partial	use	of	an	item	is	accounted	for	as	a	whole	depends	on	a	company's	accounting	practices.	To	be	accurate,	the	job	cost	sheet	needs	to	include	sales	tax,	shipping	costs,	and	overhead.	When	the	costs	of
multiple	jobs	are	being	determined,	it	can	be	a	difficult	but	necessary	task	to	prevent	the	overhead	cost	from	overlapping.	Two	of	the	final	values	on	the	sheet	will	be	the	total	job	cost	and	the	profit.	The	profit	can	be	determined	by	deducting	the	total	job	cost	from	the	sales	price.	It	is	difficult	to	determine	what	a	standard	job	cost	sheet	is.	These
documents	can	greatly	vary	from	one	company	to	another	and	from	one	job	to	another.	This	is	because	the	costs	can	greatly	vary.	A	project	may,	for	example,	need	additional	services	such	as	consulting	or	outsourcing	of	some	aspects	of	the	job.	These	costs	generally	do	not	fit	in	any	of	the	categories	outlined	above.	These	costs	may	be	included	in
another	category,	such	as	services.	Before	a	job	is	begins,	there	is	generally	an	estimate	of	costs.	These	are	usually	categorized.	A	job	cost	sheet	can	be	used	to	compare	the	categorized	actual	costs	to	the	estimated	costs.	When	there	is	a	disparity,	the	results	of	the	sheet	can	be	used	for	future	reference	when	quoting	the	rates	of	similar	projects.
Definition:	A	job	cost	sheet	is	a	record	of	all	expenses	relating	to	a	single	job	or	job	segment.	Companies	that	use	a	job	order	cost	accounting	system	try	to	segregate	costs	by	job	to	see	how	much	each	product	or	job	lot	costs	to	make.	In	other	words,	they	want	to	know	what	the	unit	price	is	per	product	produced.	In	order	to	figure	out	how	much	each
unit	costs,	to	produce,	the	company	has	to	track	the	work	that	was	done	to	each	product	before	it	was	completed.	What	Does	Job	Cost	Sheet	Mean?	This	is	where	a	job	cost	sheet	comes	into	play.	A	job	cost	sheet	is	exactly	what	it	sounds	like.	It’s	a	record	of	the	costs	incurred	for	a	single	job.	A	job	cost	sheet	usually	includes	the	customer	name,
address,	job	number,	job	description,	date	started,	date	completed,	and	estimated	completion	date.	The	costs	for	the	job	are	recorded	on	the	sheet	during	the	production	process.	This	usually	happens	in	three	categories:	direct	materials,	direct	labor,	and	overhead.	As	soon	as	supervisor	incurs	a	costs,	he/she	records	it	on	the	cost	sheet.	Example	An
example	of	this	might	make	things	clearer.	Let’s	take	Gibson	Guitar	Company	for	example.	When	a	customer	calls	up	Gibson	and	orders	a	custom	Les	Paul	guitar,	Gibson	will	take	the	order	down	on	a	job	sheet	including	the	customer	name	and	address,	description	of	job,	and	the	estimated	completion	date.	Gibson	will	then	assign	this	job	a	number.
Next	the	sheet	gets	passed	to	the	material	department.	The	wood	is	carefully	selected	for	the	guitar	and	the	costs	are	recorded	on	the	job	cost	sheet.	The	production	line	gets	the	cost	sheet	next.	They	record	the	labor	and	other	processes	incurred	to	turn	those	pieces	of	wood	into	a	guitar	on	the	sheet.	After	everything	is	finished,	a	supervisor	or
foreman	evaluates	the	guitar	and	the	cost	sheet	and	assigns	an	estimated	overhead	cost	to	the	guitar.	The	supervisor	then	adds	up	the	total	costs,	makes	any	notes	or	exceptions,	and	signs	the	job	cost	sheet.	This	completed	job	cost	sheet	can	be	given	to	management	to	compare	with	production	estimates	and	revenues	from	product.	Management	can
use	job	cost	sheets	not	only	to	improve	production	efficiencies	and	cut	costs,	but	they	can	also	use	these	sheet	to	help	estimate	product	sale	prices.	For	instance,	Gibson	might	see	the	job	cost	sheet	and	realize	the	job	actually	cost	$4,500	to	make,	but	it	only	quoted	the	customer	$3,900	initially.	Contents1	What	Does	Job	Cost	Sheet	Mean?2	Example
In	order	to	continue	enjoying	our	site,	we	ask	that	you	confirm	your	identity	as	a	human.	Thank	you	very	much	for	your	cooperation.	A	job	cost	sheet	is	a	complete	sheet	prepared	by	the	factory	accountant	for	every	job	started	in	the	factory.	It	is	an	important	document	for	accumulating	all	costs	related	to	a	particular	job.	In	a	job	order	costing	system,
a	job	cost	sheet	is	maintained	for	each	job.	It	shows	information	about	the	total	cost	of	a	particular	job.	Each	job	sheet	breaks	the	costs	down	in	terms	of	direct	materials,	direct	labor,	and	manufacturing	overhead	assigned	to	individual	jobs.	The	following	information	typically	appears	in	a	job	cost	sheet:	Job	number	(a	number	assigned	to	each	job	by
the	factory	accountant)	Date	started	Date	completed	Description	(the	complete	name	of	the	product	to	be	manufactured)	Number	of	units	completed	Total	cost	of	raw	materials	(with	date,	requisition	number,	quantity,	and	rate)	Total	cost	of	direct	labor	(with	time	card	number,	labor	hours,	and	rate)	Total	applied	manufacturing	overhead	(with	activity
base,	quantity,	and	application	rate)	Cost	summary	(total	cost	of	materials,	labor,	and	manufacturing	overheads	for	a	particular	job	and	cost	per	unit)	Shipping	summary	(number	of	units	sold,	number	of	units	in	stock,	and	cost	data)	Advantages	of	a	Job	Cost	Sheet	Shows	the	total	cost	and	cost	per	unit	of	the	product	produced	during	the	given	period.
Helps	producers	to	control	production	costs.	Acts	as	a	guide	to	manufacturers,	helping	them	to	formulate	a	definite	and	profitable	production	policy.	Helps	the	management	to	determine	product	prices.	Helps	the	management	to	compare	various	elements	of	cost	to	previous	results	and	standard	costs.	Format	of	a	Job	Cost	Sheet	Example	John	Textiles
is	a	large	garment	factory	based	in	the	United	States.	The	company	receives	orders	and	production	is	undertaken	according	to	customer	requirements.	For	costing	purposes,	the	company’s	accounts	department	uses	a	job	order	costing	system.	At	the	start	of	November	2018,	the	company	received	two	orders	from	Harry	Garments.	One	was	for	1,000
t-shirts	(14″)	and	the	second	was	for	1,500	trousers	(40″).	The	company’s	operations	department	assigned	the	following	job	numbers	to	these	orders.	1,000	T-Shirts:	Job	No.	303	1,500	Trousers:	Job	No.	304	The	following	transactions	were	recorded	during	the	completion	of	these	two	orders:	Manufacturing	overheads	are	also	given	as	follows:	The
lengths	of	time	that	machines	were	used	for	Job	Nos.	303	and	304	were	200	hours	and	750	hours,	respectively.	On	25	November,	both	jobs	were	completed	and	transferred	to	the	storeroom.	On	28	November,	both	orders	were	shipped	to	the	customer	on	account	at	the	following	prices:	T-Shirts	(14″):	$170	per	shirt	Trousers	(40″):	$210	per	pair	of
trousers	Required:	Enter	the	above	data	into	the	journal	Prepare	job	cost	sheets	for	both	jobs,	noting	that	marketing	and	administration	expenses	were	$15	per	unit	for	Job	No.	303	and	$10	per	unit	for	Job	No.	304	Solution	The	job	cost	sheet	for	Job	No.	303	is	shown	as	follows:	In	addition,	the	job	cost	sheet	for	Job	No.	304	is	given	as	follows:	A	job
cost	sheet	is	a	document	that	shows	the	total	cost	of	a	job	and	its	components.	It	also	shows	how	much	it	costs	to	produce	a	product	or	service	unit.	What	kind	of	information	typically	appears	in	a	job	cost	sheet?	The	following	information	typically	appears	in	a	job	cost	sheet:	-	job	number	-	date	started	-	date	completed	-	description	-	number	of	units
completed	-	total	cost	of	raw	materials	-	total	cost	of	direct	labor	-	total	applied	manufacturing	overhead	-	cost	summary	-	shipping	summary	What	are	the	advantages	of	a	job	cost	sheet?	The	following	are	the	advantages	of	the	job	cost	sheet:	-	shows	the	total	cost	and	cost	per	unit	of	the	product	produced	during	the	given	period	-	helps	producers	to
control	production	costs	-	acts	as	a	guide	to	manufacturers,	helping	them	to	formulate	a	definite	and	profitable	production	policy	-	helps	the	management	to	determine	product	prices	-	helps	the	management	to	compare	various	elements	of	cost	to	previous	results	and	Standard	Costs	How	is	a	job	cost	sheet	different	from	a	standard	cost	sheet?	A	job
cost	sheet	shows	costs	for	specific	jobs	while	a	Standard	Cost	sheet	outlines	the	detailed	costs	of	producing	a	product.	The	two	sheets	may	also	use	different	time	periods	to	record	costs	and	activity	figures.	When	should	you	use	the	job	order	costing	system?	You	should	use	the	job	order	costing	system	when	you	are	producing	unique	products.	This
method	is	also	ideal	for	companies	that	produce	custom-made	products	or	high	value	items,	such	as	cars	or	computers.	True	Tamplin	is	a	published	author,	public	speaker,	CEO	of	UpDigital,	and	founder	of	Finance	Strategists.	True	is	a	Certified	Educator	in	Personal	Finance	(CEPF®),	a	member	of	the	Society	for	Advancing	Business	Editing	and
Writing,	contributes	to	his	financial	education	site,	Finance	Strategists,	and	has	spoken	to	various	financial	communities	such	as	the	CFA	Institute,	as	well	as	university	students	like	his	Alma	mater,	Biola	University,	where	he	received	a	bachelor	of	science	in	business	and	data	analytics.	To	learn	more	about	True,	visit	his	personal	website,	view	his
author	profile	on	Amazon,	his	interview	on	CBS,	or	check	out	his	speaker	profile	on	the	CFA	Institute	website.	Facebook	LinkedIn	Instagram	Twitter	YouTube
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